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Please describe compliance with the design guidelines in a separate, typed statement. In situations where the proposal 
does not comply, please describe how the proposal provides equivalent or superior results to the original guideline. 
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SITE GUIDELINES 
Access Driveways 
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Intent: To facilitate the flow of traffic entering and exiting commercial parking lots. 
 

1 
M 

 

Access driveways connecting a double-loaded aisle of parking or garage to the street right-of-way shall not be impacted 
or interrupted by parking drive aisles or adjacent parking stalls for a distance of at least 30 feet from the edge of the 
street right-of-way. 
 

 Not applicable    Complies  Does not comply 
 

  

2 
M 

 

Access driveways connecting more than a double-loaded aisle of parking or garage to the street right-of-way shall not 
be impacted or interrupted by parking drive aisles or adjacent parking stalls for a distance of at least 50 feet from the 
edge of the street right-of-way. 
 

 Not applicable    Complies  Does not comply  
 

   

Sidewalks and 
Street Trees 
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Intent: To establish a consistent character for street right-of-ways. 
 
 

1 
 

Street trees within the public right-of-way (where approved by the Lynnwood Public Works Department) should be located in 
tree grates or a minimum 4 foot wide planted area between the sidewalk and the curb edge. 
 

 Not applicable     Complies  Does not comply    
 

  

2 
M 

 

Street trees planted between the sidewalk and the curb edge shall utilize root barriers, trunk protection measures, 
staking and soil preparation as approved by the Community Development Department. 
 

 Not applicable     Complies  Does not comply   
 

  

3 
 

Special paving, such as brick or other unit pavers, used for plazas, gateways, or other features may extend into the sidewalk 
area provided they comply with the minimum standards required by the Public Works Department. 
 

 Not applicable     Complies  Does not comply    
 

   

Site Furnishings 
 
Page 26 

Intent: To create a more pedestrian friendly street through the use of site furnishings at plazas, building entrances and other 
pedestrian areas. 
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1 
 

Site furnishings, such as benches, tables, trash receptacles, and other pedestrian amenities used should be made of durable, 
weather-resistant and vandal-resistant materials. 
 

 Not applicable     Complies  Does not comply    
 

  

2 
 

Use of site furnishings, such as benches, tables, bike racks and other pedestrian amenities should be provided at building 
entrances, plazas, open spaces, and/or other pedestrian areas. 
 

 Not applicable     Complies  Does not comply    
 

  

3 
 

Site furnishings used should not block pedestrian access or visibility to plazas, open space areas and/or building entrances. 
 

 Not applicable     Complies  Does not comply    
 

   

Plazas and Other 
Open Spaces 
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Intent: To provide a friendly pedestrian environment by creating a variety of usable and interesting open spaces within private 
development. 
 
 

1 
M 

 

New or renovated buildings shall have plazas, courtyards, or other pedestrian spaces at or near their main entrances. 
Plazas should be a minimum of 1 square foot of plaza per 100 square feet of building area.  
 

 Not applicable     Complies  Does not comply    
 

  

2 
 

Plazas, courtyards and other pedestrian space should include at least three of the following: 
 

 Special interest landscaping 
 Pedestrian scale lighting, bollards, or other accent lighting 
 Special paving, such as colored/stained concrete, brick, or other unit pavers 
 Public art with a valuation of at least one-half of 1% of the total construction cost 
 Seating, such as benches, tables, or low seating walls 
 A water feature 

 
 Not applicable     Complies  Does not comply    

 

   

Consolidated 
(Shared) Spaces 
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Intent: To reduce the overall impact of parking by connecting or consolidating parking lots and driveways whenever possible. 
 

1 
M 

 

Vehicular access to adjacent parking lots should be consolidated (shared) to reduce the number of curb cuts. 
 

 Not applicable     Complies  Does not comply    



 

Project Design Review Applicant Checklist – Commercial/Public Districts
 

- 4 - 

Please describe compliance with the design guidelines in a separate, typed statement. In situations where the proposal 
does not comply, please describe how the proposal provides equivalent or superior results to the original guideline. 

 
 

4114 198TH St SW, Suite 7 | PO Box 5008 | Lynnwood, WA 98046-5008 | Phone: 425-670-5400 | Fax: 425-771-6585 | www.ci.lynnwood.wa.us 

  
 

2 
Pedestrian connections which meet the standards outlined in the All Districts checklist should be provided between adjacent 
commercial developments. 
 

 Not applicable     Complies  Does not comply    
 

 

BUILDING GUIDELINES 
Relationship to 
Public Streets 
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Intent: To ensure that commercial buildings add to the liveliness of streets and the overall community character. 
 
 

1 
 

 

Buildings, trees and landscaping should be predominant over parking lots and large free-standing signs. 
 

 Not applicable     Complies  Does not comply    
 

  

2 
 

People traveling along arterial streets should be able to see storefronts, windows, merchandise, and other aspects of business 
activity. 
 

 Not applicable     Complies  Does not comply    
 

  

3 
 

Pedestrian access to buildings should be visually and functionally clear. 
 

 Not applicable     Complies  Does not comply    
 

   

Overall Massing, 
Bulk and 
Articulation 
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Intent: To reduce the massiveness of larger buildings. 
 
 

1 
M 

 

Façades longer than 50 feet shall be broken down into smaller units through the use of offsets, recesses, staggered 
walls, stepped walls, pitched or stepped rooflines, overhands and other elements of the building’s mass. Note: Simply 
changing materials or color is not sufficient to accomplish this. 
 

 Not applicable     Complies  Does not comply    
 

  

2 
 

Buildings should convey a visually distinct “base” and “top.” A sense of “base” can be produced by a different masonry 
pattern, more architectural detail, a visible “plinth” above which the wall rises, storefront, canopies or a combination of the 
above. 
 

 Not applicable     Complies  Does not comply    
 

  

3 
M 

 

Articulation shall be provided along façades visible from streets and residential areas. 
 

 Not applicable     Complies  Does not comply    
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Distance from the 
Street 
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Intent: To ensure that buildings in certain locations can serve as landmarks. 
 

1 
 

 

In order to mark the intersections of major streets, building should be located within close proximity to the property line (at 
least 15 feet but no more than 20 feet) rather than parking lots. This can be accomplished by “outbuildings” that sit in from of 
the other buildings situated further away from the street. Buildings at the corner should have windows facing the street and 
entrances either facing the street or close to it. Buildings at the corner should be set back from the property line to allow for 
both a more generous sidewalk and additional landscaping. 
 

 Not applicable     Complies  Does not comply    
 

  

2 
 

At other locations along major streets, buildings may be set back any distance so long as it meets the provisions of the 
Lynnwood Zoning Code. 
 

 Not applicable     Complies  Does not comply    
 

   

Ground Floor 
Transparency 
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Intent: To provide visual connection between activities inside and outside the building. 
 
 

1 
M 

 

A minimum of 15% of any ground floor façade that is visible from any street shall be comprised of windows with clear 
“vision” glass. Note: “Ground floor façade” refers to that portion of the façade between 2 feet and 12 feet above grade. 
 

 Not applicable     Complies  Does not comply    
 

  

2 
M 

 

A minimum of 30% of any ground floor façade located closer than 60 feet to an arterial street shall be comprised of 
windows with clear “vision” glass. Note: “Ground floor façade” refers to that portion of the façade between 2 feet and 
12 feet above grade. 
 

 Not applicable     Complies  Does not comply    
 

  

3 
M 

 

A minimum of 60% of any ground floor façade located closer than 20 feet to an arterial street shall be comprised of 
windows with clear “vision” glass. Note: “Ground floor façade” refers to that portion of the façade between 2 feet and 
12 feet above grade. 
 

 Not applicable     Complies  Does not comply    
 

  

4 
 

For portions of façades that do not have windows, see guidelines for Opaque Walls. 
 

 Not applicable     Complies  Does not comply    
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Opaque Walls 
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Intent: To ensure that buildings do not display blank, unattractive walls to the street. 
 

1 
M 

 

The portions of walls facing streets that do not have windows shall have architectural treatment. At least four of the 
following elements shall be incorporated into any ground floor, street facing façade: 
 

 Masonry (no flat concrete blocks) 
 Concrete or masonry plinth at the base of the wall 
 Belt courses of a different texture and color 
 Projecting cornice 
 Decorative tile work 
 Trellis containing plantings 
 Medallions 
 Opaque or translucent glass 
 Artwork  

 
 Not applicable     Complies  Does not comply    

 

   

Weather Protection 
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Intent: To provide rain protection for pedestrians. 
 

1 
M 

 

Canopies and awnings shall be provided along façades that give access to the building. Minimum depth of any canopy 
awning shall be 5 feet. The vertical dimension between the underside of the canopy or awning and the walkway shall be 
at least 8 feet and no more than 12 feet. 
 

 Not applicable     Complies  Does not comply    
 

   

Ground Level 
Expression 
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Intent: To ensure that buildings along any street display the greatest amount of visual interest and reinforce the character of the 
streetscape. 
 

1 
M 

 

The ground level of a building shall be pedestrian friendly in scale, expression, and use of materials. 
 

 Not applicable     Complies  Does not comply    
 
Statement of Compliance:  
      
 

 

2 
M 

 

The ground floor of buildings shall have at least three of the following elements: 
 

 Large windows 
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 Kickplates for storefront windows 
 Projecting sills 
 Pedestrian scale signs 
 Canopies 
 Plinths  

 
 Not applicable     Complies  Does not comply    

 

 

Roof Expression 
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Intent: To ensure that rooflines present a distinct profile and appearance for the building. 
 

1 
 

 

Buildings with flat roofs should have pitched roofs, extended parapets or projecting cornices to create a prominent edge when 
viewed against the sky, especially to highlight major entrances. 
 

 Not applicable     Complies  Does not comply    
 

 

2 
 

 

Sloped roofs with a pitch greater than 12:12 are not desired. 
 

 Not applicable     Complies  Does not comply    
 

   

Colors 
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Intent: To ensure that new or renovated buildings do not detract from the image of the community. 
 

1 
 

In general, bright, intense colors shall be reserved for minor accent trim; with the body of the building a more muted color. 
More intense colors may be considered for the purpose of highlighting architectural elements. However, large amounts of 
intense color which simply serves to advertise a business shall not be approved. 
 

 Not applicable     Complies  Does not comply    
 

 

2 
 

Translucent awnings with interior lighting shall not be permitted. 
 

 Not applicable     Complies  Does not comply    
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I/We ________________________________________________________________, owner(s) of the property commonly known 

as__________________________________________, do hereby apply for approval of Project Design Review for the above-referenced property. I/We 

certify that the information provided in this application, including all submittals and attachments, is true and correct to the best of my/our knowledge. 

Signature of Owner:  Date:   

Please print name:         
 



P E R M I T  C E N T E R  

Affidavit of Ownership  
 

For City Use Only 
 

Date Stamp File Name: _________________________________ 

File Number: _________________________________ 
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Property Owner:       

Contact Address:       Phone:       
Any person with a verifiable interest in the subject property must complete this form. If the above property owner 
has an express interest in additional parcels involved in the listed project than there is space provided for below, 
those parcel numbers and associated legal descriptions must be provided on further copies of this form.  
 

Site Address:       APN:       

Legal Description:       

       

       
 

Site Address:       APN:       

Legal Description:       

       

       
 

AFFIDAVIT OF OWNERSHIP – To Be Completed in the Presence of a Notary Public 
I, _________________________________, being duly sworn, depose and say that I am the owner of record of that 
certain real property identified as Snohomish County Parcel Number(s) _________________________  
____________________________________________________________, and that the information provided in 
this application, including all submittals and attachments, is true and correct to the best of my knowledge. 

Signature of Owner:  Date:       

Please print name:         
  

 
STATE OF ________________ ) 
 ) ss. 
COUNTY OF ________________ ) 
 

 
I certify that I know or have satisfactory evidence that 
____________________________________________ is the 
person who appeared before me, and said person acknowledged 
that he signed this instrument and acknowledged it to be his free 
and voluntary act for the uses and purposes mentioned in the 
instrument. 
 

 

SUBSCRIBED AND SWORN TO before me this ______ day of 
______________________ 20___. 

NAME (print): ______________________________________ 

NAME (sign): ______________________________________ 
Notary Public in and for the State of __________________ 

Commission Expires: __________________________________ 
v 

 


